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IIOJINTUKA

06paboTkn nepcoHabHbIX AaHHBIX B MAOY «Illenoxmanckas OLly
1. O6mue mososxenus

1.1. Hacrosmas monutika 06paGoTKH TIepcoHaNbHBIX MaHHEX B MAOY «Iemoxmanckas
OIIl» (nanmee — ITonuTrka) onpeenser ueu 00pabOTKH MEPCOHATBHBIX NAHHBIX, KATETOPHH
U TEPEYeHb  00pabaThIBAEMBIX  NEPCOHATBHBIX  JAHHBIX, KaTCTOPHU  CYOBEKTOB,
TICPCOHAJIHRIC TaHHBIC KOTOPBIX 00pabaThIBAIOTCS, CIMOCOOBI, CPOKH HX 06paGOTKH W
XPaHCHUS, MOPSANOK YHWYTOKCHHS ICPCOHATBHBIX MaHHBIX IIPH NOCTIDKCHHWH Lelell ux
00pabOTKM MM NPH HACTYIUIEHHH WHBIX 3aKOHHBIX OCHOBAHHH B MAOY «Ienoxmmanckas
OII» (manee — IIkoma).

1.2. JlokabHbIe HOPMATHBHEIE aKThI U HHEIC JOKYMEHTEI, PErTaMEHTHPYIOMIe 00paboTKy
IEpCOHALHBIX NaHHBIX B [IIKote, pa3pabaThBAIOTCS ¢ yIETOM MOMOMKEH T IO THKH.

1.3. Jle#ictere Ilomutuku pacmpocTpaHsercs: Ha IIEPCOHAIbHBIC JaHHEIe, KoTophle [lIkoma
00pabaTeIBAET C UCIIONB30BAHMEM 1 (63 HCTIOMb30BAHMS CPEICTB aBTOMATH3AIIMH.

1.4. B TlonmaTHKe MCTIOMB3YIOTCS CITEAYIOIIAE OHSTHS:

¢ TICPCOHATBHBIC TaHHBIC — MO0ask HH(OPMAIIHS, OTHOCAIIASACS IPSIMO HIIH KOCBEHHO
K OHNPEIACICHHOMY MM ONpPEACNIeMOMY (QHU3MYECKOMY JIHLY (CyOBEKTY
HEPCOHANIBHBIX TaHHBIX); ; _

® [CPCOHAIBHBIC HAHHBIC, DPa3PCIICHHBIE CYOBEKTOM NEPCOHATBHBIX IAHHBIX
JUTA paclipOCTPaHCHNS, — IIEPCOHANBHBIC NaHHBIE, IOCTYIl HEOrPAHWYEHHOTO KpyTa
I K KOTOPBIM TPENOCTABICH CYOBEKTOM NEPCOHANBHBIX NAHHEIX IyTEM [auM
cormacuss Ha 00paGOTKY IIepPCOHANBHBIX IAHHBIX, PaspemIeHHBIX CYOBEKTOM
TICPCOHANBHBIX NAaHHBIX JUIS PACHPOCTPAHEHHS B TIOPSIAKE, MPEILYCMOTPEHHOM
DenepanbHBIM 3aK0HOM 0T 27.07.2006 Ne 152-®3 (manee — 3akoH);

* OICpaTOp MEPCOHATBHBIX AaHHEIX (omeparop) — Illkona — ropuamHUeckoe JHILo,
CAMOCTOSTEIIEHO MM COBMECTHO C JPYTHMH JIMIAMH OpPTaHH3yIOUmee U (WIIN)



oCyIeCTRIsIONEe 06PaGOTKY IEpPCOHATBHBIX ~JIAHHBIX, OIPENETSIONee eI
06paboTKM MepCOHATBHBIX JaHHBIX, COCTAB MEPCOHATBHBIX JaHHBIX, OMISKAIIIX
06paboTke, IeWCTBUS (OTIEPALIAT), COBEPIIAEMEIE ¢ IIEPCOHATBLHBIMU IaHHBIMU;

e 00paboTka TEPCOHANBHBIX MaHHBIX — JeHcTBHE (OTEpallys) Wi COBOKYITHOCTH
nedictBui  (omepamuii) ¢ IMEPCOHAIBHBIMU JaHHBIMH C HCIOJB30BAaHUEM H
0e3 WCIONB30BaHUSI CPEJACTB aBTOMATHM3AIlMM, BKJIIOYass COOp, 3alwuch,
CUCTEMATHU3AINIO, HAKOTUICHNEe, XpaHeHNe, yTouHeHue (0OHOBIICHNE, N3MEHEHNUE),
U3BIIEUCHHE, WCIONB30BaHUE, TIepenady (pacupocTpaHeHHe, IpeloCcTaBICHHUE,
JIOCTYTI), O0e3MNUNBaHUe, OJIOKUPOBAHUE, YIAICHNE, YHUITOXCHHUE,

e QABTOMATH3MPOBaHHass 00pabOTKa TEPCOHATBHBIX JaHHBIX —  o0Opaborka
IIEPCOHAIILHBIX JaHHBIX C IIOMOIIBIO CPEICTB BEIUUACIUTEIBHON TEXHUKH;
° DACIIPOCTPAHEHWE  NEPCOHAIBHBIX  JaHHBIX —  JIeHCTBHS, HAMpPaBICHHBIC

Ha PacKPBITHE TEPCOHATBHBIX JTaHHBIX HEOMIPEACTICHHOMY KPYTY JIHIL,

e IpenoCTaBICHUE NePCOHATBHBIX JaHHBIX — JICHCTBUS, HATPABICHHBIC Ha PACKPBITHE
HEPCOHAIBHBIX JAHHBIX OMPEICICHHOMY JIUILY WK ONIPEICIICHHOMY KPYTY JIHII,

e OIOKMPOBaHHE IEPCOHANBHBIX JAHHBIX — BPEMEHHOE TPEKpalieHne 00paboTKH
IIEpCOHATBHBIX JaHHBIX (32 MCKITIOUCHHEM CITydaeB, eclii 00paboTka HeoOXoamma
IUTSL yTOUHEHUSI TEPCOHATBHBIX TaHHbIX);

e YHMYTOXXEHHE IIEPCOHANBHBIX [aHHBIX — JEHCTBUS, B pE3YJILTATE KOTOPBIX
CTAHOBHUTCS HEBO3MOXXHBIM BOCCTAHOBHTH COJACPIKAHHE TEPCOHATBHBIX JTaHHBIX
B MH(OOPMAIMOHHONW CHCTEME TEPCOHATBHBIX MaHHBIX W (WIM) B PE3YIbTATE
KOTOPBIX YHUYTOXAIOTCS MaTepHaIbHBIC HOCUTENH TIEPCOHANBHBIX JaHHBIX;

e 00e3MUMBaHME MEPCOHATBHBIX JAHHBIX — IEUCTBHS, B pE3yJIbTAaTe KOTOPBIX
CTAaHOBHUTCS HEBO3MOXXHBIM 0€3 WCIIOJNIB30BAHUS JOTOIHATEEHOM WH()OpMAIu
ONPEAEIUTh NPHUHAUIEKHOCTh TEPCOHATBHBIX JaHHBIX KOHKPETHOMY CYOBEKTY
NEPCOHATBHBIX JaHHBIX;

e WHOOPMAIMOHHAs  CHCTEMAa  MEPCOHANLHBIX  HaHHBIX —  COBOKYIHOCTE
comepxxamuxcsl B 6a3ax MaHHBIX MEPCOHATBHBIX JAHHBIX W 00CCICUNBAIOIINX UX
00paboTky HHGOPMAIIMOHHBIX TEXHOJIOTHH H TEXHIHYECKAX CPEICTB;

e TpPAHCIPaHWYHAs Iepefada IEepCOHATBHBIX IAHHBIX — TMepeiada MePCOHATbHBIX
JAHHBIX HA TEPPUTOPHIO HHOCTPAHHOTO TOCYdapcTBa OpraHy  BJIAcTH
HHOCTPAaHHOTO  IOCyNapcTBa, HHOCTpaHHOMY  (DM3WUECKOMY  JIMIy WA
UHOCTPAHHOMY IOPHINYECKOMY JIHITY.

1.5. IlIkomna xak onepaTop MePCOHATBHEBIX JaHHELIX 00sI3aHa:

1.5.1. Cobmoznate KOHQHUICHIIMANIFHOCT MEPCOHATBHBIX JAHHBIX, & HWMEHHO HE
pacipoCTpaHsTh IEpCOHANBHBIE JaHHBIE U HE MepelaBaTh UX TPETHUM JIHIaM 0e3 COTTacus
CyObeKTa MNEpPCOHANBHBIX MTaHHBIX HIIM €ro 3aKOHHOIO IIPEACTABHUTEINS, €CIIH WHOE He
IPELYCMOTPEHO 3aKOHOATEITECTBOM.

1.5.2. OGecnieunts cyObeKTaM INEPCOHATBHBIX MAHHBIX, WX 3AKOHHBIM IIPEICTABHUTEIISIM
BO3MOXHOCTh O3HAKOMIICHHS C JOKYMEHTAMM U MaTepHallaMH, COAEpXKAIlUMU UX
MEePCOHANTLHBIC TaHHBIE, €CIIM WHOE HE MIPEyCMOTPEHO 3aKOHOIATEIBLCTBOM.

1.5.3. Pa3psacHATE CyOBEKTaM IEPCOHANBHBIX MaHHBIX, WX 3aKOHHBIM IIPEICTABUTENSIM
IOPUINYECKAE TIOCTIENCTBUS OTKa3a IPEIOCTaBUTh IIEPCOHATBHBIC TaHHBIE,

1.5.4. bnoxupoBaTb WIM yHaNATH HEMPABOMEPHO oOpabaThiBaeMble, HETOYHEIE
TIEPCOHAJILHEIC JaHHBIE JTHO0 00ECIEUNTh X OJIOKMPOBAHUE HITH yIAICHHE.
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1.5.5. Ilpexpatuts 06pabOTKY ¥ YHHUYTOXKUTH UK OOE3IMUUTE IIEPCOHATBHEIE NaHHbIE THOO0
obecrieunTh TpeKkpaieEne 00paboTKY ¥ YHHUTOKEHHE WK 00E3MUMBAHAE TIEPCOHATBHBIX
JAHHBIX IIPHA JOCTUKEHUH LIETTH UX 00paboTKH. ;

1.5.6. Tlpexparute 06pabOTKy HEPCOHAIBHBIX IAHHBIX WM OOECHEYHTH IIPEKpAICHHE
00paboTKH MEepPCOHANBHBIX TaHHBIX B CIIydae OT3bIBA CyOBEKTOM MEPCOHANBHBIX TaHHBIX
cornacuss Ha 006pabOTKy €ro MepCcOHANBbHBIX JAHHBIX, €CIIH WHOE HE MPEIYCMOTPEHO
JOTOBOPOM, CTOPOHOM KOTOPOrO, BBIFOOIPHOOPETATENEM WM MOPYUUTEIEM TI0 KOTOPOMY
SIBISIETCS CYOBEKT TIePCOHANBHBIX JAHHBIX, WM HHBIM COTJIAIICHHEM Mexnay lkonoit u
CYOBEKTOM TEPCOHANBHBIX JaHHBIX.

1.5.7. IlpuaumaTs Mepbl, HEOOXOAMMBIE M NOCTATOUHBIE IS OOCCIICUCHMS BBIMOIHEHHUS
00s3aHHOCTEH, TPETYCMOTPEHHBIX 3aKOHOM M NPHHSATEIMA B COOTBETCTBHM C HHM
HOPMAaTHBHBIMM [TPABOBBIMU aKTaMH.

1.6. IIIkomna Bpage:

1.6.1. CaMOCTOSATEIBHO ONPENETISTH COCTAB U TEPEUEHD MED, HEOOXOIMMBIX U JOCTATOYHBIX
Ayt 00ecTeYeHus BBIIOTHEHUS 00S3aHHOCTEH, IPEeIyCMOTPEHHBIX 3aKOHOM U IIPHHSTHIMH
B COOTBETCTBUM C HUM HOPMATHBHBIMK IIPABOBBIMH aKTaMM, €CITM WHOE HE MPEIyCMOTPEHO
3aKOHOIATEIILCTBOM O TIEPCOHANBHBIX TaHHBIX.

1.6.2. Vicnone3oBaTh IepCOHANBHBIC JAHHBIE CyOBEKTOB MEPCOHATBHBIX NAHHBIX 0€3 WX
COITTacHst B CIyvasx, IPeayCMOTPEHHBIX 3aKOHOIATEIECTBOM.

1.6.3. IlpemocTaBnsTh MepCOHANBHbIC JAHHBIE CyOBEKTOB MEPCOHANBHEIX NAHHBIX TPETHUM
JIaM B CIIy4dasx, IPeLyCMOTPEHHBIX 3aKOHOIaTEILCTBOM.

1.6.4. TlopyuuTs 06paboTKy IepCOHAIBHBIX JAHHBIX JPYrOMY JIHUIY C COTTIACHS CYOBEKTa
NEPCOHAIBHBIX  JITAaHHBIX, €CJM HWHOE He MPefyCMOTPEHO (eaepalbHBIM 3aKOHOM,
Ha OCHOBAHMH 3aKIIOUaeMOTO C 9THM JIMIIOM 0roBopa. JIumo, ocymecTBisiomee 06paboTKy
IEPCOHAITBHBIX NaHHBIX 10 TOpy4eHuio IIkomsl, 0653aH0 cOOMONaTh MPHHIUITE U TIPABHUIIA
00paboTKM  TEpCOHANBHBIX  JAHHBIX, MPEAYCMOTPEHHEIE  3aKOHOM,  COGIIONATH
KOHQUICHIMATLHOCTS ~ HEPCOHANBHBIX  JAaHHBIX, [PUHAMATE HEOOXOIMMEIE  MEpEL,
HaNPaBJICHHBIC Ha 00€CIIEYeHNE BBITOITHEHNS 00S3aHHOCTEH, IPEAyCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHWKH, COBEPIICHHOJCTHHE YYAIWecs, pPOMMTENH HECOBEPIICHHONCTHHX
YYallnuXcsl, WHBIC CYyOBEKTBI MEPCOHANBHBIX MAHHBIX (Hanee - CyOBEKTH MEpCOHATBHBIX

JIAHHBIX ) 00S3aHEL:

1.7.1. B cnydasx, mNOpeayCMOTPEHHBIX 3aKOHOAATENBCTBOM, IIPeJocTaBisTh IlIkore
JIOCTOBEPHBIE IEPCOHAIBHBIC JAaHHBIE.

1.7.2. Tlpu W3MeHEHWH NEPCOHATBHBIX IaHHBIX, OOHAPY)KEHUH ONIIMOOK WIIM HETOUHOCTEH
B HUX HE3aMEIIUTENBHO coo0mmare 00 atoM IIkore.

1.8. CyObeKThI I€PCOHATBHBIX TAHHBIX BIIPABE:

1.8.1. Tlony4are mHpOPMANHUIO, KACAIOUIYIOCS 0OPalGOTKH CBOMX IIEPCOHATBHBIX IAaHHBIX,
KpPOME CIIy9aeB, KOI/1a TAaKOH JOCTYIl OrpaHnyeH (eaeparbHbEIMU 3aKOHAMH.



1.8.2. TpeGoBars ot IIIKOIBI YTOYHHTH HCpCOHaJH:HBIe' JlaHHBIE, GIOKAPOBATh WX WIIH
YHUHUTOXHUTB, €CJIH  IEPCOHANbHBIC JAHHBIC SBJISIOTCS HEMOJHBIMH, YCTapeBIINMH,
HCTOYHBIMH, HE3aKOHHO MOJYYECHHBIMU WJIM HE SIBISIOTCS HEOOXOMUMBIMU TS 3asSBICHHON
e 06paboTKy.

1.8.3.  JIOMOJHHUTE MEpCOHANBHBIE NAHHBIE OIEHOYHOTO XapakTepa  3asBIICHHEM,
BBIPAKAIOIIAM COOCTBEHHYIO TOUKY 3PCHHSL.

1.8.4. OGxanopars meficTBus win Oesmeifcteie IIIKONBI B YIOJTHOMOYEHHOM OpTaHe
110 3aMKUTE MPaB CyObEKTOB MEPCOHATBHBIX JAHHBIX WM B CyAe6GHOM TTOPSIIKE.

2. IlpaBoBbIe 0OCHOBaHU 00PAaGOTKH MePCOHAILHBIX JAHHBIX

2.1. 1IpaBoBBIME OCHOBAaHMSIMH OOPaGOTKM TIEPCOHAIBHBIX JAHHBIX B IIIKOTE SBISOTCS
YCTaB W HOPMAaTUBHBIC IIPABOBBIC &KTHI, MUl HCIOJIHEHHS KOTOPBIX M B COOTBETCTBHU
¢ xoTopevMu I1kona ocymecTsisieT 06paboTKy MepcoOHaNBHBIX JaHHBIX, B TOM YHCIIE:

 TpynoBoii KozeKC, WHBIE HOpPMATHBHBIE IIPABOBBIE AKTHI, COICPIKALLE HOPMBEI
TPYZOBOTO TIPaBa;

e BIO/KETHBIHN KoneKe;

» Hanorosslit kogexc;

e ['paxxmanckuii Komekc;

o CeMeitHBIN KOIEKC;

 ®enepanbHbli 3akoH 0T 29.12.2012 Ne 273-®3 «O6 obpazoBanuy B Poccuitckoit
Deznepatuu» U MPHHATEIC B COOTBETCTBHE C HUM HOPMATHBHEIE IIPAaBOBBIEC AKTEI;

° CONMAJILHOEC, IICHCMOHHOE MW  CTPaxXOBO€  3aKOHONATENILCTBO  Poccuiickoif
Denepannu;

* 3aKOHOJATENBCTBO B Cpepe GE30TACHOCTH, B TOM HHCIE AHTHTEPPOPHCTHUECKOH
3aITUIICHHOCTH.

2.2. 1lpaBoBBIMM OCHOBaHHSMH OOPaGOTKH IEpPCOHANBHBIX MaHHBIX B IIIKOTe Takske
SIBIAIOTCS  IOTOBOPBI ¢ DU3HUECKMMM JTMIAMH, 3asBICHHS (COTJIACHS, IOBEPEHHOCTH)
YHAIIXCS ¥ PONUTENCH (3aKOHHBIX TIPENCTaBUTENe) HECOBEPITEHHONETHNX YUAIIHXCH,
cornacust Ha 00paboTKy MepCOHAILHBIX TAHHBIX.

3. Iemm 00paloTKH MePCOHATBHBIX JAHHBIX, HX KATErOPHH W nMepeYeHb, KaTeropuu
Cy0BbEeKTOB, IEPCOHATBHBIE AAHHBIE KOTOPBIX 00padaThIBAIOTCS, CIIOCO0BI, CPOKH HX
00paGoTKN M XpPaHEeHHsI, TOPSAOK YHHUTOKEHHS TTePCOHATLHBIX TAHHBIX

1. Iear 06paboTku: opranusanus 06pa3oBaTeNLHOM JeATETBHOCTH 110 00pa3oBaTeIbHLIM
POrpaMmMam Ha4aJbHOro 00MIero ¥ 0CHOBHOTO 00IIEro M CpeHero o0IIero 06pa3oBaHMusI,
JOTIOJTHUTETBHBIM 0010e00pa30BaTeILHBIM HPOrpaMMam

Kareropun Ilepconansubie nannbe CrnenuanpHbie

JIAHHBIX JTaHHBIE

Iepeuens . »  (daMmIns, UMsI, OTYECTBO, CBeZleHHs 0 COCTOSIHUM 3/[0POBbS
JIAHHBIX ‘*  TIOT;

o TPaXIAHCTBO,
e JaTa ¥ MECTO POIKICHUS;




"

e wusobpaxkenue (dororpadus,
BHJICO); "

e IIaCIOPTHBIC AHHEIE,

e aJpeCc PETUCTPALUH TI0 MECTY
KUTEITbCTBA;

e anapec (baxTHUeCKOro
IIPOKUBAHUS;

e KOHTaKTHBIC JIaHHEIE;

e HWHIWBUAYaJIbHEIH HOMED
HaJIOTOIIJIATEITBIIHKA;

® CTPaxoBOH HOMEp
UHIABHAIYAIBHOTO JTHIIEBOTO
cuera (CHUJIC);

e CBEIEHHS 00 YCIIeBaeMOCTH
O0y4Jaromerocss w JIpyrue
CBeleHUs, 00pasyromuecs B

nporecce peanu3anuu
o0pazoBaTenpHON
IIPOrPaMMET;

e HHEBIE IIEPCOHATBHBIC JAaHHBIE,
IIPEIOCTABIISIEMBIE
buzngecKuMHu JUIAMH,
HEOOXOIMMBIE ISt
3aKJIIOYCHUSI W WCTOJTHEHUS
JIOTOBOPOB, VICTIOJTHCHHUSI

HOPM 3aKOHONATEIBbCTBA B
cepe obpazosanus

Kareropun OGy49aromuecst, X pOAUTENN (3aKOHHBIE MIPEACTaBUTEIIN)
CyOBEKTOB
Croco6s1 ABTOMaTH3MpoBaHHas 006paGoTKa U 6€3 CPENCTB ABTOMATH3AIAH, B TOM YHCIIE:
06paboTkm
* TOJYyYCHHE TEPCOHATHHBIX NAHHBIX B YCTHOH M THCbMEHHOM (opme
HETIOCPE/ICTBEHHO OT CyOBEKTOB MePCOHATBHBIX JaHHBIX,
® BHCCCHWS IICPCOHATBHBIX JAHHBIX B OKYPHAIBl, pEECTPEl W
MH()OPMAIMOHHEIC CHCTEMBI U TOKYMeHTHI IIIKoTbL.
Cpoku B teuenne cpoka peanusarun 06pazoBaTeIsHOM IPOrpaMMBL
00paboTku
Cpoxn B Tevenme cpoka, yCTAHOBIEHHOTO HOMEHKIATYPOHl A€M B 3aBHCHMOCTH
XPaHCHHUSI OT THIIA TOKYMEHTA, B KOTOPOM COAEPKaTCs TIEPCOHAIBHEIE JaHHbIE
Iopsimox B coorsercTBuM ¢ TIOpSAKOM YHWYTOXEHUSI B 06E3IHUNBAHMS IIEPCOHATBHBIX
YHUHTOKEHUS | TaHHBIX I1IKOJBI B 3aBUCHMOCTH OT THIIA HOCUTENS IEPCOHATBHBIX JAHHbIX

2. Ilenb 00paboTKu: BbINOJIHEHHs GYHKIMI W OJIHOMOYHIL paboTogaTensi B TPYAOBLIX
OTHOINEHHSX, B TOM 1Hc/Ie 00s13aHHOCTell 10 OXpaHe Tpyaa




CrenuanbHbIe

Kareropun IlepconanbHble naHHBIC Bruomerpuueckue
TAHHBIX NIEPCOHAIBHEIE | TIEPCOHATEHEIE
TTaHHBIC TTAaHHBIC
[lepeuenn e (amums, ums, |Csenmenus o | MzoGpaxenue A Ha
TTAaHHBIX OTYECTBO; COCTOSIHUH doro " BUICO3AITHCH,
e IO, 3I0POBBSI ITOJTy9E€HHBIX ¢ Kamep
e TPaXJIAHCTBO, HaOIIoACHUS
e Jara 17§ MECTO
POXKIIECHUST;
e n300paxeHue
(dbororpadus);
e TACIOPTHBIC TaHHEIE,
e aIpec  perucTparyu
0] MeCTy
KHUTEITBCTBRE;
e aznpec (axTUUeCcKoro
MIPOKUBAHUS;

* KOHTAaKTHBIC JaHHEIE,

°  UWHIWBUIYIbHBIN
HOMED
HaJIOTOTIIATENbIINKA,;

® CTpPaxoBOH HOMEp
WHIUBUYAITBHOTO
JIALEBOTO cyera
(CHUIJIC);

e CBEJICHUS 00
oOpa3oBanuy,
KBaJIA(UKAIHH,
mpodeccroHaIbHON
IIOATOTOBKE u
MIOBBITICHUT
KBaTn(puKarmm;

* CeMelHoe
ITOJIOKEHUE, HATHYKe
JCTEH, POACTBEHHEIE
CBSI3H;

* CBEIEHHS O TPYIOBOU
JCSITENIBHOCTH, B TOM
qucIe HaJIAYIHe
ITOOILPEHUH,
HaTrpaxxACHMH u
(um)
JUACIIAIIIIMHAPHBIX
B3BICKaHUH;

e JTaHHBIC 0
perucTparyu 6paka;

e CBEIEHHUS O BOMHCKOM
ydere;

¢ CBEJICHHS 00




HMHBAJIUTHOCTH;

o CBEIEHHUS . 06
yIEpKaHHUH
AIMMEHTOB;

* CBEICHHUS O JIOXOJIE
¢ IPEIBIIYINETO
MecTa paboThr,

* WHBIE IE€PCOHATLHBIE
JIaHHBIE,
IIPEIOCTaBIISIEMBIE
paGoTHUKaMu
B COOTBETCTBHHU
c TpeOOBaHUSIMHU
TPYZOBOTO
3aKOHOJATeIbCTBA

Kareropumu PaboTHUKH, KaHIUIATE! Ha paboTy (CoMCKATEN )
CyOBEKTOB '
Cnoco6sr ABTOMAaTH3UPOBaHHAs 00paGoTKa 1 63 CPECTB ABTOMATH3AIAH, B TOM THCIIE:
00paboTku
* IIOJNYyYCHUC TICPCOHAIBHBIX NaHHBIX B YCTHOH M NHCBMEHHOU (hopme
HEIIOCPEICTBEHHO OT CyOBEKTOB NEPCOHABHBIX JaHHBIX,
* BHCCCHHMS TIEPCOHANBHBIX JAHHBIX B OKYPHAIBl, pPEECTPHl |
MH()OPMAIIMOHHBIC CHCTEMBI U JOKYMEHTHI 1ITKoTBD
Cpoxu B TeueHne cpoka HeHCTBHS TpyZOBOrO m0roBopa. JIIst KAHIMIATOB —
00paboTkH B TCUCHHE CpOKa, HEOOXOMMMOTO Il PACCMOTPEHMS KaHAMAATYPHI H
3aKJFOYCHHUS TPYJOBOTO OTOBOPA
Cpoknu B Teuenwme cpoka, yCTaHOBICHHOTO HOMEHKTATYpPOl el B 3aBHCHMOCTH
XpaHCHHS OT THIIa TOKYMEHTa, B KOTOPOM COAEPXKATCsS MEPCOHATBHELIE MaHHBIE, B TOM
YHUCJIC B COCTABE JTUYHBIX 1€l — 50 et
[Hopsmox B cootsercTBrm ¢ ITopsiakom YHHYTOXKEHHS W 06€3IMUMBAHIS IIEPCOHATTBHBIX
YHIITOKCHAS | NaHHEIX I[TKOJIBI B 3aBUCHMOCTH OT THIIA HOCHTENS MePCOHATBHbIX JAHHBIX

3. Iensr o6paboTku: peaausanus TPAKIAHCKO-NIPABOBBIX  0r0BOPOB, CTOPOHOIA,
BBIFOIONPHOGPETATEIeM HIIH MOJTyaTeseM KoTopbix siBasieres [koaa

Kareropun IlepconanbHbIe qaHHEBE

JIAHHBIX

Ilepedens o (aMuITHs, UM, OTYECTBO;
JTAHHBIX * TIACIIOPTHBIC JAHHEIE,

* aJpec PErucTpauiy U (Win) GaKTHIeCKOTO MPOKUBAHNS,
* KOHTaKTHBIC JAHHEIE;
' e WHIWMBHIYyalbHBIH HOMEP HAJIOTOIIATEBIINKA,
" HOMEp pacueTHOro CYeTa;
* HOMEp GaHKOBCKOM KapTEl;
* UWHBIC TIIEPCOHATBHBIC JAHHBIE, IIPENOCTABISIEMBIE (DH3MUECKIMIE
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JINIIaMHU, HCO6XO)Z{I/IMBI€ JUTS 3aKITIOYCHUS U UCTIOTHEHUS J0Tr0OBOPOB

Kareropun KonTpareHTsl, TapTHEPHI, CTOPOHEI OTOBOPa
CyOBEKTOB
CnocoOs1 ABTOMaTH3UpOBaHHAs 00paboTka 1 0e3 CPeICTB aBTOMATH3AIHH, B TOM UHUCIIE:
00paboTKH
e IIOJYYCHHUE TICPCOHATBHBIX JAaHHBIX B YCTHOM M HMUCBMEHHOH (opme
HEMOCPEACTBEHHO OT CYOBEKTOB MTEPCOHATBHBIX TAHHBIX;
* BHECCHHUS [ICPCOHANBHBIX JAaHHBIX B IKYpPHaIBl, pEECTPBHI W
UH(OPMAIOHHBIE CHCTEMBI U TOKYMEHTHI I1TKOIBI
Cpoxn B Tedyenne cpoxa, HEOGXOIUMOTO [Tl HCIIOIHEHUS 3aKIIIOUEHHOTO I0T0BOPA
00paboTkw
Cpoku B Teuenme cpoka, yCTaHOBICHHOTO HOMEHKIATYpPOH J€d B 3aBHCHMOCTH
XpaHEHUs OT TUIIA TOKYMEHTA, B KOTOPOM CONEPIKATCS IepCOHATBHBIC TaHHBIE
Iopsimok B coorBerctum ¢ Ilopsakom yHHYTOKEHHS W OOC3TMUNBAHKS IIEPCOHATBHEIX
YHUYTOXCHUSI | JaHHBIX I[IKOJIBI B 3aBHCHMOCTH OT THIIA HOCHTEJIS TIEPCOHAIBHBIX TaHHBIX

4. ITes 06paboTku: oGecnieuenne 6e30NACHOCTH

Kareropun [lepconanpHbIe TaHHBIE
JTAaHHBIX
Ilepeuenn o (ammtus, UM, OTUECTBO;
JTAHHBIX e IIACIIOPTHBIC JaHHEIE,

e aIpeC PErUCTpanuu U (WiIH) (PaKTHIECKOTO MPOKUBAHMS;

e KOHTAKTHBIC HaHHEIE
Kareropuun [oceturenu I1Ikomnsr
CyOBEKTOB
Crioco6b1 ABTOMATH3MPOBaHHas 00paboTKa 1 6e3 CPEACTB aBTOMATH3AINH, B TOM UHCIIE:
00paboTkm

* TIOJIYYCHUE TCPCOHAIBHBIX NaHHBIX B YCTHOH W NMHUCBMEHHOU (hopme

HETIOCPEJCTBEHHO OT CYOBEKTOB ITEPCOHATBHBIX TAaHHBIX;
° BHECCHHS [CPCOHANBHBIX JAHHBIX B OKYpPHAIBI, pPEECTPhl |
UH(OPMALMOHHBIC CHCTEMBI U IOKYMEHTEI I1IKOITBI
Cpokn B Teuenme neproa HAXOXKIACHUS OCETUTENS Ha TeppuTopun 11IKOTE!
00paboTku
Cpoxu B Teuenme cpoka, yCTAaHOBICHHOTO HOMEHKIATYPOH MJ€T B 3aBHCHMOCTH
XPaHEHUS OT THIIA JTIOKYMCHTa, B KOTOPOM COZIEpIXKAaTCs MEPCOHANBHBIC NAaHHBIE, B TOM
qrciie MuUHUMYM 30 IHeH B OTHOIICHWH 3alucel KaMep BUIEOHAOIIONeHUS

[Hopstmok B coorsercrum ¢ [lopsakom yHHUTOXEHUS W 00€3TMUMBAHMS HEPCOHATBHBIX
YHUYTOXCHUS | aHHBIX [IIKOJIBI B 3aBUCHMOCTH OT THITA HOCHTEJIS IEPCOHANBHEIX TaHHBIX




4. YeaoBusi 00padoTKM NEPCOHATBHBIX JAHHBIX

4.1. Illxoma ocymecTBiIsieT cOop, 3amKMch, CHUCTEMATHU3alLUIO, HAKOIUIEHHE, XPaHEHHUE,
yTouHeHHEe  (OOHOBJEHWE, W3MEHEHHWE), W3BJICUCHHE, HCIOIB30BAHHUE,  IEpenavy
(pacmpocTpaHeHue, MPEeIOCTABICHNE, TOCTY), 00e3THIBaHe, OJIOKUPOBAHNE, yIalICHAE U
VHUUTOXKCHUE  TNEPCOHAIBHBIX  JaHHBIX B  COOTBETCTBHHM C  33KOHOJATEIHCTBOM
0 TIEPCOHABHBIX JAHHBIX U JOKAIBHBIMA HOPMATHBHBIMU akTaMi I1IKOIBL

4.2. Bece mepconanpable naHHbie [[Ikoma moiydaeT OoT CyOBEKTa MEPCOHAIBHBIX NAHHBIX,
a B Clydasx, KOrja CyOBEKT MEpPCOHATBHBIX [AaHHBIX HECOBEPIIECHHOJIETHHM, — OT €ro
ponuTenel (3aKOHHBIX MTpe/ICTaBUTEINEH ).

4.3. Tlomyuenme o0 00pabOTKy TIEPCOHANBHBIX JaHHBIX, PAa3pPEIIEHHBIX CYOBEKTOM
MIEPCOHATBHBIX TaHHBIX I pacnpoctpaneHus, [[Ikoma oCymecTBIseT ¢ COOMIOICHUEM
3allpeTOB M YCIOBUH, MPEeIyCMOTPEHHBIX 3aKOHOM.

4.4. lllkona o6pabaThiBaeT NEPCOHAIBHEIC TaHHBIE!

e (€3 HCIIOIB30BaHMs CPENICTB ABTOMATU3AIIHIH;

e C WCHOJB30BAHWEM CPEJICTB aBTOMATH3AIMK B TPOrpaMMax W HH()OPMAIMOHHBIX
cucremax: «1C: 3apmiata u xaapel», «Actpan-otaéry, «l1C: Byxramrepus
rocynapctBeHHOTO yupexnenus», PIYC HOII «DnexkTpoHHBIA XypHaI» W
«dnexkrponnbit aueBHuk», ®MC I'IA, PUC TUA, OUC OPO, ®UC OKO,
O OKO, OI'UC «Moss mkoman, PITUC «Hasuratop HOMOJHUATENBHOTIO
obpazoBanusiy, llopran «buner B Oymyimee», o0pa3zoBaTelbHBIE IUIAT(HOPMBI
«Sxmacey, «Yau.py», ABTOMaTH3NPOBaHHAS CHCTEMA yU&Ta MUTAHUSI «AKCHOMaY.

XpaHeHVe TePCOHATHHBIX TaHHBIX:

4.5.1. Illkoma XpaHWUT DEPCOHAIBHBIC JAHHbIE B TCUCHHWE CpPOKa, HEOOXOAUMOTO
JUTST TOCTVKEHUS 1eNielt nx 00paboTKu, a JOKYMEHTBI, COAep Kalllie IepCOHAIbHBIE JaHHBIE,
— B TEYEHHUE CPOKA XPAHEHUS TOKYMEHTOB, IPEIyCMOTPEHHOTO HOMEHKIIATypOr
JIeT, C YIETOM apXHUBHBIX CPOKOB XPaHECHHS.

4.5.2. llepcoHanbHble NaHHBIE, 3a(UKCHPOBAaHHBIE HAa OYMa)XHBIX HOCHTENSAX, XPaHSITCS
B 3aITMPacMBbIX mKadax 00 B 3aIHPacMBbIX TIOMEIICHUSIX, TOCTYI K KOTOPBIM OTPaHHYEH.

4.5.3. [llepconanpHBle naHHBIE, OOpabaThiBaéMble ¢  HCIOJB30BAHMEM  CPEICTB
AaBTOMATH3AIIMHN, XPAHATCS B TaKOM TOPSAIAKE W Ha YCJIOBUSAX, UYTOOBI HCKIIOUHTH
HETPaBOMEPHBIN W CITydalHBIH JOCTYN K HUM, YHHYTOXXEHHUE, H3MEHEHHE, OJIOKHPOBAHUE,
KOTHPOBaHHE, MPEIOCTABICHNAE, PACIPOCTPAHCHHE HEPCOHANBHBIX JIAHHBIX, a TAKKE HHBIC
HETpaBOMEPHBIE IEHCTBHUS B OTHOIIICHNH ITEPCOHATBHBIX JTAaHHBIX.

4.6. Jluma, orBeTcTBeHHBIE 3a 00paboTKy mepcoHaNbHBIX HaHHBIX B [llkoie, mpexpammaror
ux 00pabaThIBaTh B CICAYIOMMX CAyUasx:

e JIOCTHTHYTHI IIeIH 00pabOTKY TIepCOHAIBHBIX JaHHBIX;

e HCTEK CPOK HEHCTBHUS cOrIacs Ha 00pabOoTKy MepCOHATIbHBIX JaHHBIX;
e OTO3BAHO COIJIACHE Ha 00pabOTKy MEPCOHANBHBIX JAHHBIX;

o 00paGoTKa IIEpCOHANBHEIX TaHHBIX HEMIPABOMEpPHA,



4.7. llepenava nepcoHaIBHBIX JAHHBIX:
4.7.1. llxomna oGecrieurnBaeT KOH(GUICHIHATBHOCTE EPCOHATBHBIX TAHHBIX.
4.7.2. llIxoma mepeaeT MepcoOHANBHbIE JaHHEIE TPETHHUM JIMIIAM B CIICAYIOIINX CIIy4asx: -

* CyOBEKT MEpCOHATHHEIX JAHHBIX JaJl COTJIACHE Ha IIEPeady CBOMX JaHHBIX;
e TIEpENATh JAaHHLIC HEOOXOAMMO B COOTBETCTBHY C TPEOOBAHUIMH 3aKOHONATEIHCTBA
B paMKaxX YCTaHOBJIEHHOHU IIPOIETYPHI.

4.7.3. llIkoya He OCYIIECTRIISET TPAHCTPAHUYHYIO MIEPeIady HePCOHATBHBIX JAHHBIX.

5. AKTyaJII/ISaHI/IH, HCIIPaBJICHHE, YIaJleHHEe H YHHYTOKECHUE MNEPCOHANIBHBIX JaHHBIX,
OTBETHI HA 3aNIPOCHI C}’GBCKTOB HNEPCOHAJTBHBIX JAaHHBIX

5.1. B cnyuae mnpemocraBieHHst CyOBEKTOM TEPCOHANBHBIX JMAHHBIX, €r0 3aKOHHBIM
NPEACTaBUTEEM (AKTOB O HEMOJHBIX, YCTAPEBIIMX, HENOCTOBEPHBIX WM HE3aKOHHO
TIOTYyICHHBIX TEPCOHANBHBIX MaHHBIX [llKoma akTyamm3mpyeTr, HCIpaBiseT, OIOKHUPYET,
YAQISET WA YHUYTOXACT UX M YBEIOMIISET O CBOUMX HEHCTBHUSX CYOBEKTA MEPCOHATBHBIX
TTAHHBIX.

5.2. Tlpu poctmkennn menelf 0GpaGoTKH EPCORATBHBIX JAHHBIX, a TAKKE B CIyIae OT3bIBA
CyOBEKTOM IEPCOHANBHEIX NAHHBIX COMNIACHS Ha 0OpaGOTKy IepCOHATBHBIX JAHHBIX
[IEPCOHATBHBIC NaHHBIC MOATICKAT YHHUTOXKEHHUIO, €CITH HHOE HE MIPEITYCMOTPEHO IOTOBOPOM,
CTOPOHOH, MOJyYare/ieM (BBITOAOMPHOOPETATENIeM) [0 KOTOPOMY SIBIISIETCS CYOBEKT
[EPCOHABHBIX TAHHBIX.

5.3. VHHYTOXKEHWE ITOKYMEHTOB (HOCHTElNEH), COMEPKAITIX MepCOHANBHEIE JaHHbIE,
TIPOU3BOMUTCS B COOTBETCTBHUM C [TOpSIKOM YHHUTOXKEHHUS U 00C3TMUMBAHUS [IEPCOHATBHBIX
naHHbIX IIIKOJBI B 3aBUCHMOCTH OT THITA HOCHTENS MEPCOHATHHEIX IAHHBIX, B TOM UHCIIE
[yTeM H3MEJIbUCHNUS MIPEEPE, CTUPAHHS X (QOPMATHPOBAHHUS 3JIEKTPOHHOTO HOCHUTEIS.

5.7. Ilo zampocy cyObekTa NEpCOHATBHBIX JAHHBIX WM €T0 3aKOHHOTO IIPEICTABHTEIIS
[lxona coobmaer emy wuHbOpMamuio 06 06paGOTKE NEPCOHAIBHBIX IAHHBIX cyOBeKTa
B CPOKH U B ITOPSIIIKE, YCTAHOBIEHHOM 3aKOHOM.
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